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NOAA COMMISSIONED OFFICER BILLET DESCRIPTION

TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPCTO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC
FROM:
ROUTING CODE:
ADDRESS:

PHONE NUMBER:

THRU (Liaison Officer):

BILLET TITLE:                                 BILLET #: 

RANK REQUESTED: (0-2. 0-3, 0-4, etc.)     

GS/GM EQUIVALENT:                               

(This block to be completed by liaison officer)
IS THIS A NEW BILLET:                    YES                      NO
BILLET PRIORITY:               A,           B,           C,          R

IMMEDIATE SUPERVISOR: TITLE: PHONE NUMBER:

EDUCATIONAL REQUIREMENTS:

OTHER QUALIFICATIONS (INCLUDE PARTICULAR SECURITY CLEARANCES, SKILLS, ETC...)

1. GENERAL DESCRIPTION OF BILLET:

2. DUTIES AND RESPONSIBILITIES:
a. Is this a supervisory billet?          YES          NO
b. If so, state number and grade of personnel supervised.   Number:                         Grade(s):

                                                                                                                                                                                                                CONTINUE IN ITEM 4



3. CAREER DEVELOPMENT OPPORTUNITIES:

4. ADDITIONAL COMMENTS:

SIGNATURE OF SUPERVISOR: DATE:


	Liaison Officer: NOS Liaison Officer
	From Name: Deputy Director, NMSP FSVA
	Routing Code: N/ORM6
	Address: SSMC4  RM 114351305 East-West HighwaySilver Spring, MD  20910-3281
	Telephone Number: 3017133125
	Telephone Extension: x253
	Billet Title: Executive Officer, NMSP Small Boat Program
	Billet Number: 7605
	Rank Requested: O-3
	GS_GM Equivalent: GS-11/12
	New Billet_Yes: X
	Immediate Supervisor: 
	Title: Small Boat Coordinator, NMSP
	Supervisor_Telephone Number: 2065531449
	Supervisor Telephone Extension: 
	Educational Requirements: Bachelor of Science Degree in marine resources related field is desirable, but not required. Experience with small boat engineering, management, operations, maintenance and handling are the most essential requirements for this billet, as well as knowledge of NMAO Small Boat policies. Contracting Officer Technical Representative (COTR) certification is required.
	Other Qualifications: Successful completion of initial sea assignment with above standard Officer Evaluation Reports, and a COTR Level 2 Certification is required; Officer of the Deck (Underway) Qualification, NOAA Dive Certification, CPR/First Aid Training or STCW Medical Person in Charge qualification, and appropriate USCG license or certificate desired. 
	Billet Description: The billet will function at the Division level. The National Marine Sanctuary Program exists within the Office of Ocean & Coastal Resource Management of NOS, and its mission is to manage a nationwide system of marine sanctuaries based on the identification and designation of special marine areas for the long-term benefit of the public. Comprehensive management plans are developed for each site to ensure their continued preservation and accessibility for current and future generations, and on-site programs for research, education and outreach, cultural legacy and resource protection are carried out to further the mission of the NMSP. The officer will serve at the NMSP Small Boat Program office in Seattle, WA, and will provide engineering and operational support to the NMSP Small Boat Program Coordinator. The Sanctuaries Program has a comprehensive strategy in place to acquire, operate and maintain operational assets in accordance with targeted management plan requirements, and through protocols that are compliant with national standards and NOAA Administrative Order's for operations and safety. The Executive Officer will support this strategy by serving as COTR on the construction of new vessels, managing large repair and boat yard periods, monitoring the budget for all small boat construction and repair periods, and performing other duties.The billet will be split 75% for Management, and 25% for Administration.
	Supervisory Billet_Yes: X
	Supervisory Billet_No: 
	If Supervisory Billet_Number: 8
	If Supervisory Billet_Grade: O-2
	Duties and Responsibilities: Ensure all NMSP small boats are operated and maintained in accordance with NOAA small boat regulations, NMSP small boat maintenance requirements, and NOAA Safety guidelines.Serve as the Reporting Officer on Officer Evaluation Reports for the NMSP Marine Operations Coordinator billets. Be responsible for providing continuity in the positions by actively recruiting replacements, training new officers on their duties and responsibilities, and engaging the individuals in seeking further qualifications while assigned to the program.Interact with and monitor NOAA small boat engineers and contract engineering support to ensure that all vessels being built or repaired within NMSP are in compliance with NOAA small boat policy requirements and regulatory body codes (i.e. ABS, ABYC, USCG), performing site visits to boat builders and boat yards for inspections and quality assurance as necessary.
	Reset Page 1: 
	Continue in Item 4: 
	Career Development Opportunities: Personnel: The officer will gain valuable engineering and contracting experience through working with boat yards and NOAA engineers. The officer will also gain valuable experience in managing numerous vessels by working with the AMOS Database system.  Budget:  The officer will be in charge of maintaining the budgets for all vessel construction and repair periods that he/she will serve as the COTR. In addition, a working knowledge of the effects of policies and maintenance on the site budgets will be gained.Training Opportunities: The officer will have the ability to participate in numerous training opportunities, including contracting courses, small boat safety training, risk assessment and program management instruction, as well as other training deemed relevant to their site. The desired requirements listed under "Other Qualifications" may be attained either at the start of or during the course of their tour, including the NOAA Small Boat Operator's Course, Vessel Operations Budget Management and Project Management courses.Inter/Intra-Agency Interaction: The officer will have a number of opportunities to work with all of the sites within NMSP. There will also be opportunity to work with the NOS and NOAA small boat community, and interact with regional acquisition departments, as well as boat builders and company technical representatives. Professional Development: The NMSP will support the officer's professional development by providing challenging management and leadership opportunities, and taking advantage of their particular skills and interests, which will assist the officer in preparing for advancement.
	Additional Comments:  Serve as a voting member on the NOS Small Boat Committee, attending all monthly conference calls as well biannual conferences.  Assist with and provide oversight of the arrangements for these meetings as required.Provide contractual support to all NMSP small boats, including the maintenance of contracts to provide vessel operations support (i.e. captain and crew contracts), as well as overseeing efforts of the individual Marine Operations Coordinators in tracking the training requirements for the vessels and crews.Augment as an operator on various NMSP small boats as necessary to gain experience with individual Sanctuary site requirements, and to maintain current training qualifications. Monitor and maintain the AMOS database system in coordination with the Chief Engineer/Maintenance Database Manager. Communicate with all Marine Operations Coordinators to ensure that complete and proper data is entered into the system,  support preventive maintenance scheduling, and coordinate any required work to ensure that NMSP small boats are properly maintained and repaired.Revise and update the NMSP 10-year Small Boat Requirements Study, working with the individual Sanctuary sites to ensure emerging requirements are included, existing information remains current, and communicating with appropriate Planning, Programming, Budgeting and Execution representatives so they are aware of the needs reflected in the document.
	Supervisor Signature Date: 
	Reset Page 2: 
	New Billet_No: 
	Billet Priority_A: X
	Billet Priority_B: 
	Billet Priority_C: 
	Billet Priority_R: 


